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ACTION 
Read Thesis 

Write Pre-Viva Examiner's Report, which should include the following: 

• Any suspicions about academic malpractice; 
• Comments on the presentation, style, and general arrangement of the thesis, and whether 

it is of a satisfactory standard for the level of the degree; 
• Comments on whether the student has demonstrated broad knowledge and understanding 

of their discipline and associated research techniques; 
• Comments on whether the thesis represents a significant contribution to the student’s field 

and contains matter worthy of publication; 
• Comments on the reasoning for the examiner’s preliminary recommendation, referring to 

the standards required for an award at doctoral and masters level as set out in Regulation 
C10 and the Advice and Guidance on Research Degrees in the QAA UK Quality Code for 
Higher Education; 

•  A list of specific areas to be discussed in the viva; 
• A decision on the recommended outcome for the examination. 

Return the Pre-Viva Examiners’ Report, including 
Recommendation 

Viva 

Return the Post-Viva Examiners’ Joint Report, including Recommendation* (see overleaf) 

Reports go to Research Degrees Committee for consideration 

Write Post-Viva Examiners’ Joint Report, should include the following: 

• Any suspicions about academic malpractice, or other doubts about the veracity of the 
student’s Academic Honesty Declaration Form; 

• Comments on the quality and presentation of the thesis; 
• Comments on the extent to which the thesis contains material of publishable quality; 
• Comments on whether the student demonstrated broad knowledge of their discipline, and 

associated research techniques, both within the thesis and during the oral examination; 
• Comments on how well the student responded to any issues which the examiner(s) raised 

in their Pre-Viva Report – addressing in particular any discrepancies between the Pre- and 
Post-Viva Reports in this respect; 

• Comments on the performance of the student and the procedural conduct of the oral 
examination; 

• Comments on the reasoning for the examiners’ joint recommendation, referring to the 
standards required for an award at doctoral and masters level as set out in Regulation C10 
and the Advice and Guidance on Research Degrees in the QAA UK Quality Code for Higher 
Education. 
 

 

Return to: 

exams.pgr@keele.ac.uk 
at least seven working 
days before the viva 

Pre-Viva Reports 
exchanged between 
Examiners and Chair 
by QA Administrator 

Recommendation to Senate 

Recommendations 
available to 
Examiners are 
listed overleaf 

Student, Supervisor, Faculty Research Officer and Examiners notified of outcome by 
Student Records and Exams 

Return the Pre-Viva Examiner’s Report, 
including recommendation 
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Recommendation 1 
 
Guidance 

The student be awarded the degree for which he or she has made a submission. 
This is appropriate if the thesis is acceptable and the student satisfies the examiners in all other parts of the 
examination 

Recommendation 2 
 
 
Guidance 

The student be awarded the degree for which he or she has made a submission once revisions have 
been made to the thesis to the satisfaction of the examiner(s) named.  
Minor revisions is the appropriate recommendation where the thesis is sound and virtually complete in terms 
of its aims methods, results, interpretation, and conclusions, but has minor errors, or is poorly assembled or 
presented. The required versions fall typically within the following categories and should not require re-
working or reinterpretation of the intellectual content of the thesis: • Typographical errors •Grammatical errors 
•Checking and correct references •Presentation of bibliographical data •Improving aspects of figures e.g. 
labelling, quality of reproduction) • Minor additional material •Minor revisions to interpretation of data, results, 
conclusions •Minor reorganisation of material •Minor rewriting of the text.  The normal expectation is that 
minor revisions will be completed within 6 months, taking into consideration that a student may not be able to 
commit a full working week to their corrections 

Recommendation 3 
 
 
 
 
 
Guidance 

[Only for original submissions, not for re-submissions.] 
Although the required standard of the award for which the student has submitted has not been met, 
the submission is of sufficient merit to justify the student being permitted to re-present the thesis 
within one calendar year from the date of the decision at the relevant meeting of the Research 
Degrees Committee. 
Resubmission is the appropriate recommendation where the thesis is unsound or incomplete in terms of its 
aims, methods, results, interpretation or conclusions. Substantial additional work is required which may lead to 
a significant change in the results, interpretation and conclusions. The required revisions fall typically within 
the following categories: •Reinterpretation of the data (including background literature) •Collection of new data 
or additional research to be carried out •Substantial rewriting of the text •Substantial additional material to be 
incorporated within the text •Substantial revisions to results and/or conclusions •Thorough revision of 
presentational matters which require significant editing. Following the resubmission of a thesis, the oral 
examination is at the discretion of the examiners. 

Recommendation 4 
 
 
Guidance 

[Only for doctoral candidates, not for Masters candidates.] 
The student should be approved for a Masters level award, not a Doctoral level award. 
This is appropriate if, after completion of the whole examination process, the examiners determine that the 
student has not reached the standard required for the award of a Doctoral degree nor for re-presentation of 
the thesis in a revised form, and that the examiners determine that the student has reached the standard 
required for the award of a Masters degree, subject to any minor amendments which may be required. 

Recommendation 5 
 
 
 
 
 
 
 
Guidance 

[Only for original submissions by Doctoral candidates, not for re-submissions, nor for Masters 
candidates.] 
The required standard for a Doctoral level award has not been met, and the submission is of 
insufficient merit to justify the award of a Doctoral degree. However, the student should be permitted 
to re-present the thesis for the award of a Masters degree, and to submit to a further oral examination, 
within one calendar year from the date of the decision at the relevant meeting of Senate. 
This is appropriate if after completion of the whole examination process, the examiners determine that the 
student has not reached the standard required for the award of a Doctoral degree nor for re-presentation of 
the thesis in a revised form for a Doctoral award. However, the submission, though unsatisfactory, contains 
sufficient merit and potential for the examiners to recommend that the student be permitted to re-present the 
thesis in a revised form for a Masters award. Following resubmission of the thesis, the oral examination is at 
the discretion of the examiners. 

Recommendation 6 
Guidance 

The student should not be awarded any degree, nor be permitted to re-present the thesis, nor submit 
to any further examination. 
This is appropriate if, after completion of the whole examination process, the examiners determine that the 
student has not satisfied the conditions for the award of a research degree and should not be allowed to re-
present the thesis nor to submit to any further examination. 

Recommendation 7 
Guidance 

The examiners are unable to come to a joint recommendation and an additional examiner or 
examiners should be appointed whose decision shall resolve the matter. 
This is appropriate if, after completion of the whole examination process, the examiners cannot come to an 
agreed view about the appropriate recommendation. 

Recommendations available to examiners of research degrees: There are seven possible recommendations 
available to examiners of a research degree thesis. Some of the recommendations may not be available for all 
candidates, as indicated below. 


